Bradie Shrum Lower Elementary Student Handbook

Early Dismissal and Messages

Bus students are dismissed from their classroom at 3:05. Own transportation students are dismissed at 3:15. Parents picking up students on early release are asked to sign their child out at the office. Teachers are not allowed to dismiss students from the classroom except by instructions from the office.  School officials request that parents refrain from picking up their child prior to regular dismissal except for reasons of emergency or illness.  Please observe early dismissal approved reasons listed in the Attendance Procedures in this planner. (doctor, dentist appointment, funeral, court order, family emergency, illness). Scheduled early releases, school will be dismissed at 12:35 for busses and 12:45 for own transportation. 

It is VERY important that All calls regarding after school transportation arrangements be made before 2:00 PM. We cannot guarantee that messages after that time will be passed on due to recesses or class “specials” at the end of the day. Only emergency messages can be passed on after 2:00 PM.

Educational Field Trips

Properly supervised and planned educational field trips are an important part of the instructional program. A signed permission form from a parent or guardian is required for all field trips.

Health Requirements

Immunizations: All students entering for the first time are required to have proof of immunizations.

Homework

When your child is absent from school and needs his/her homework assignment, please telephone the school office by 10:00 in the morning. The teacher will be notified and will make a folder, which includes all of your child’s work. Homework assignments can be picked up in the office at the end of the school day or sent home with another child, if requested.  Students will not be allowed to have backpacks on wheels at school. 

Inclement Weather

When severe weather creates hazardous conditions, the regular school schedule may be suspended to ensure student’s safety. In the event that students are sent home early, this announcement will also be heard over radio and television as soon as the decision is made. It is the parent’s/guardian’s responsibility to monitor news reports via television and WSLM radio station. 

All students need an emergency plan for school delays, cancellations, and early dismissals. Please be sure your child has a plan and knows it. A form will be sent home for early dismissal. This form should be completed and returned to your child’s teacher as soon as possible. Please keep this form updated as this is where your child will be sent on all early releases. 

Lost and Found


Clothing and all personal belongings should be clearly marked with the child’s name. Students who find lost articles should bring them to the health center as soon as possible. Students are urged to make an early effort to locate lost articles
Medication

All medicines should be taken to the Health Center upon arrival at school. The school nurse or any other qualified personnel cannot give medication without written instructions from the doctor or parent. These instructions must include the following: Student’s name and room number, type and amount of medicine to be given, time medicine is to be given, and parent or guardian signature.  All students being sent home sick must be released through the office. No student will be dismissed from the health center. 

School Breakfast and Lunch

Students should turn in their deposits between 8:00 and 8:20. Deposits will be taken in the hall by the office. Students may deposit funds daily, weekly, or monthly. For your convenience correct change is not necessary. Remaining funds will be carried over to the next week. Deposit slips are available in the classroom. 

Food and milk purchased will be debited from the student’s account. The student’s account balance will be sent home each Friday. Students are not allowed to charge for extra milk. 

Student Enrollment

Birth certificates and immunizations are required to enroll in school 

School Hours

School hours are from 8:20 a.m. until 3:05 p.m. each day. SCHOOL DOORS AND CLASSROOMS WILL NOT OPEN UNTIL 8:00 a.m. Children should NOT arrive earlier than 7:40 a.m. or remain on the campus later than 3:15 p.m. unless they are participating in a supervised activity. Supervision is not provided for students who arrive before 7:40 a.m. or remain later than 3:15 p.m.  Students arriving between 7:40 and 8:00 need to go to the gym to wait until classrooms open.  These procedures are designed for the safety and well being of your children. 

Student Enrollment

Birth certificates and immunizations are required to enroll in school 

Student Insurance

Student accident insurance is available to your child at a nominal fee.  This service is offered as a service to students and is strictly voluntary. Application forms are made available at the beginning of each school year. The school merely acts as a medium in supplying the insurance and assumes no liability for the injury or subsequent negotiations with the company.  If you elect to participate in the program, you should complete the form and mail it in to the company. 

Textbook Rental

Students are assessed a fee for textbooks at the beginning of each school year. Textbooks are furnished to your child by the school system on a loan basis and should be treated as borrowed property. Students must pay for the loss or abuse of textbooks. 

Visitors

 We invite you to visit the school and your child’s classroom at any time. You may phone the school office at 883-3700 to make an appointment to visit the classroom or to speak with a teacher. It is important to all of us to make you feel welcome and to maintain a positive working relationship with each of you. For security reasons, upon entering the Lower Elementary Building during school hours you must go directly to the office, sign the guest register and obtain a valid visitor’s pass. You may escort your child to the front entrance of the school during the morning arrival time. Please do not escort your child to the classroom.  Please wait for own transportation students at the entrance by the flagpole at dismissal time. 
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